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M LPERSMAN 1306-614

TRANSFER ORDERS, FAM LY MEMBER TRAVEL, HOUSEHOLD
GooDS | NFORVATI ON, AND LEAVE

Responsi bl e | NAVPERSCOM Phone: DSN 882-4198
Ofice ( PERS- 455) COM| (901) 874-4198
FAX 882- 2693

Ref erences [ NAVSO P-6034-1, Joint Federal Travel Regul ations
(JFTR)

1. Transfer Orders. Personnel approved for school quotas w |
be transferred per provisions of MLPERSVAN 1320-300 and its
subarticles. The Standard Transfer Order (STO should be
prepared per M LPERSMAN 1320-300 and its subarticles, and the
transfer directive. Information to be included in the STOis as
fol | ows:

a. Type Quotal/ Convening Date/Authority. The STO nust
specify the type of quota (Tenporary Duty under Instruction
(TEMDU NS) or Duty under Instruction (DU NS)), convening date of
the class for which nmenber is being transferred, and authority
for transfer.

b. Transportation. Governnent transportation shall be
used, where practicable, as outlined in MLPERSVMAN 1320- 300 and
its subarticles.

c. Travel. Were applicable, travel is authorized per
M LPERSMAN 1320- 100.

d. Travel for Fam |y Menbers/ Shi pnent of Househol d Goods.
Entitlenent to travel for famly nenbers and shipnent of
househol d goods, where applicable, shall be per NAVSO P-6034-1

e. Report Date. To keep expenditures to a mninmum
personnel ordered to TEMDUI NS/ Tenporary Additional Duty under
I nstruction (TEMADDINS) shall be transferred to report no
earlier than the day preceding the class convening date of the
school, except when transportation dictates otherw se and
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greater econony can be effected by use of other nodes of travel
(i.e., avail abl e governnent transportation).

2. Famly Menber Travel and Househol d Goods | nfornmation.
Entitlenment to travel of famly nenbers and novenent of
househol d goods under exanples of types of quotas listed in
M LPERSMAN 1306-606 is as foll ows:

a. TEMDU NS quotas do not constitute a pernmanent change of
station (PCS)

(1) Entitlement to famly nmenbers' transportation and
movenent of househol d goods at governnent expense are not
aut hori zed.

(2) A tenporary change of station weight allowance for
menbers of eligible paygrade may be authorized at gover nnent
expense fromthe nmenber's permanent duty station to the
tenporary duty station, and then to the new permanent duty
station.

b. DU NS quotas are a PCS, and novenent of famly nenbers
and shi pnent of househol d goods at governnent expense are
authorized, if otherw se eligible.

c. Commands must ensure that enlisted personnel are
properly advised, prior to transfer to school, as to whether or
not transportation of famly nenbers and shi pnent of househol d
goods at government expense are authori zed.

3. Ganting of Leave

a. Fifteen days leave will normally be granted upon
detachment from apprenticeship training, fundanmental training,
"A" or "C' schools, as appropriate.

b. Schools will only grant |eave to personnel received on
TEMADDI NS orders upon conpl etion of course of instruction when
it is specifically authorized in the transfer order.



